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VOLUNTEER APPLICATION FORM

Volunteer Co-ordinator Tel: (0113) 218 1042

E-mail: volunteer@harewood.org


	Surname:

	Forename(s):

	Title:
	Date of Birth:

	Address, including post code:



	Mobile Telephone Number:

	E-mail address:

	Can you give a brief outline of what skills and experience you have and why you wish to volunteer at Harewood:



	What sort of time commitment could you make to Harewood?


	Do you require any special facilities to enable you to carry out a voluntary placement at Harewood?



	Detail of someone we can contact if you are taken ill at Harewood.

Name:

Relationship to you: 
	(This information will ONLY be used in an emergency.)

Home Tel.
Work Tel.
Mobile Tel.

	Referee (Please give the name and email address of one referee who is not related to you. This could be your academic tutor)
Name and Title:
E-mail:



	To fulfil our duty of care to you, please indicate any medical condition that we should be aware of:



	Do you have any criminal convictions (including any convictions outside the UK) other than any treated as spent under the provisions of the Rehabilitation of Offenders Act 1974? 
If, yes, please state the dates and nature of these convictions



I confirm that the above information is complete and correct and that any untrue or misleading information will give the Harewood the right to terminate my voluntary position.  I also confirm that I have read the Volunteer Guidelines and that by signing this form have consented to Harewood using the above personal information as set out in our Privacy Notice on our web site.
	Signed


	Dated




VOLUNTEERING GUIDELINES
At Harewood, volunteers are central to our ambitions to enrich people’s lives through what we can offer (Harewood House, arts and heritage, gardens, wildlife and much more). As an ambassador for Harewood it is very important that you are made to feel part of the Harewood community and that we make it clear what you can expect from Harewood and what will be expected from you.  

We commit to 

· Offering a diverse range of volunteering opportunities that match tasks with volunteer skills, interests and personal goals.
· Actively seeking to involve volunteers who reflect the diversity of the local community.
· Providing induction training, ongoing supervision, support and further training relevant to your volunteering role. 
· Reimbursing your travel costs up to a maximum amount and other approved out of pocket expenses.

· Arranging insurance cover for you against injury whilst volunteering and any claim by a member of the public, providing that you abide by our Health and Safety policies.

· Protecting your personal data as set out in our Privacy Policy.

· Communicating effectively and regularly about Harewood’s plans and ambitions and inviting constructive feedback.

· Treating volunteers with respect and understanding at all times.

We ask that our Volunteers

· Positively support the vision and purpose of Harewood and act as ambassadors in conveying these ambitions to visitors.
· Adopt our core values of working together, are adventurous in finding new ways to inspire people, are caring and demand rigour and imagination in everything you do. 
· Treat visitors, staff and other volunteers with respect and understanding and follow the policies and procedures of Harewood.
· Commit to the role, volunteering on the dates and times you have mutually agreed. 
· Are willing to learn and to share, skills and information relevant to your role.
If you volunteer on a regular basis you and up to three guests will be entitled to book free entry to Harewood. You will also be entitled to a discount in the cafes and shop. 
Either you or Harewood are free to end your volunteering at any time. 
Further details are set out in the Volunteer Handbook. 

These guidelines are for your information only and does not indicate any intention of employment by Harewood.
Harewood, Harewood House, Harewood, Leeds, LS17 9LG Tel. (0113) 218 1001
Harewood House Trust Registered Charity 517753

Harewood, Harewood House, Harewood, Leeds, LS17 9LG Tel. (0113) 218 1001
Harewood House Trust Registered Charity 517753


